Employment and Training Fund
Vanuatu TVET Sector Strengthening Program

Training Provider Proposal for ETF Funding 
	1. Name of Training Provider (TP):



	2. Address:


	3. Tel. No:

	4. Name of head of the TP:


	5. Official designation:



	6. Name, designation and contact details of staff coordinating this proposal submission with the TVET Program:



	7.  Attach copy of current VNTC registration (please note, if you have already provided this information to the TVET Centre, you do not need to attach again).



	8. Title of the training being applied for ETF funding:

Module  Title: 

Course Title: 

Number of Hours: 
	9. Attach the VNTC accredited module descriptors and the corresponding assessment schemes.



	10. Proposed dates of the conduct of the course:


	11. Proposed venue:



	12. Who will act as trainers for the proposed course module and what relevant qualifications do they have?  Please attach their CVs using format as at Annex 1.
13. Please attach as copy of the VNTC scope of registration showing the inclusion of the names of the proposed trainers.                                   


	14. List the types of resource materials required to conduct the course and the quantities needed
Type of resource materials                                                                    Quantity 

a. ______________________                                                         ________________

b. ______________________                                                         ________________

c. ______________________                                                         ________________

d. ______________________                                                         ________________

e. ______________________                                                         ________________



	15. How much is the estimated total cost of the proposed training?   
(please attach Proposed Module Budget using Budget Format at Annex 2)

	16. VTVET Program expects that within 6 months after successful completion of the training, at least 50% of the participants would experience positive changes in their income/production level and/or employment status.  Does the Training Provider commit itself to exerting its best efforts to achieve this same expected outcome of the training?          [     ] yes            [     ] no           



	17. Please attach the proposed Training Delivery Plan detailing daily schedules of learning sessions and corresponding learning outcomes, activities/topics, timing and duration, trainer responsible, and assessment schemes. 



List of Attachments to be attached with the training proposal:

1 Copy of the Training Providers current VNTC registration  (if not already provided)
2 Copy of the relevant module descriptors

3 Curriculum Vitae of the Trainers (if not already provided)
4 Copy of the Training Provider’s Scope of Registration (if not already provided)
5 Proposed Module Budget 

6 Proposed Training Delivery Plan

Additional document to be attached:
· Submission letter accompanying this proposal signed by the Head (use official designation) of the Training Provider 

Annex 1
Curriculum Vitae of the Proposed Trainers

	1. Family Name:

	2. First Name:


	3. Title:    
	4. Date of Birth: 

	5. Mailing Address:



	6. Email Address:


	7. Tel. No.



	8. VNTC recognized training qualifications:



	9. Educational Attainment:



	10.  Work Experiences (list dates, names of employer, positions held, tasks undertaken):



	11. Other Relevant Information:




Annex 2

Proposed Budget Format (should be used also for acquittals post-training)
	Particulars


	Budgeted
	Actual
	Variance
	Comments

	A. Fixed Costs
	
	
	
	

	1. Trainers Costs  

(_______ VT x ____ no. days x ____ no. of trainers)


	
	
	
	

	2. Coordinator’s Fee 

(______  VT x _____no. of days coordination)

	
	
	
	

	3. Training Aids (not purchased directly by TVET Centre) – please provide details and quote/receipt


	
	
	
	

	5. Management fee (should cover all overhead costs including insurance cost of the training provider’s trainers and goods used in conducting the training)


	
	
	
	

	Total Fixed Costs


	
	
	
	

	B. Variable Costs
	
	
	
	

	1. Excess baggage
	
	
	
	

	2. Others 

 
	 
	 
	
	

	Total Variable Costs
	
	
	
	

	C. Total Fixed and Variable Costs
	 
	
	
	

	D. Unit cost per participant (total fixed and variable costs/no. of participants)
	
	
	
	

	E. Fund Releases:

	
	
	
	

	1. First tranche (to cover all costs in running the training less 25% of total fixed and variable costs)
	 
	
	
	

	2. Second tranche (representing 25% of total fixed and variable costs to be released only after acceptance of Training Completion Report and receipt by VNTC of participant assessment)


	
	
	
	


	Prepared by:
	

	Name and Signature:
	

	Designation:
	

	Date:
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